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Font: Times New Roman, 12 point. Use margins of at least 2.5 cm (1 inch). Further details of how to 
insert special characters, accents and diacritics are available here. 

 
 

Title: Use bold for your article title, with an initial capital letter for any proper nouns. 
 

Authors’ names: Give the names of all contributing authors on the title page exactly as you wish 
them to appear in the published article. 

 
Affiliations: List the affiliation of each author (department, university, city, country). 

 
Correspondence details: Please provide an institutional email address for the corresponding author. 

Full postal details are also needed by the publisher, but will not necessarily be published. 
 

Anonymity for peer review: Ensure your identity and that of your co-authors is not revealed in the 
text of your article or in your manuscript files when submitting the manuscript for review. Advice 
on anonymizing your manuscript is available here. 

 

Abstract: Indicate the abstract paragraph with a heading or by reducing the font size. Advice on 
writing abstracts is available here. 

 

Keywords: Please provide five or six keywords to help readers find your article. Advice on selecting 
suitable keywords is available here. 

 

Headings: Please indicate the level of the section headings in your article: 
 

• First-level headings (e.g. Introduction, Conclusion) should be in bold, with an initial capital 
letter for any proper nouns. 

• Second-level headings should be in bold italics, with an initial capital letter for any proper 
nouns. 

• Third-level headings should be in italics, with an initial capital letter for any proper nouns. 
• Fourth-level headings should also be in italics, at the beginning of a paragraph. The text 

follows immediately after a full stop (full point) or other punctuation mark. 
 
Please use subheadings sparingly, if at all. If you do use them, use form B (Second-level 
heading) Bold italic initial cap only. Do not number sections. 

 
Tables and figures: Indicate in the text where the tables and figures should appear, for example by 

inserting [Table 1 near here]. The actual tables and figures should be supplied either at the end  
of the text or in a separate file as requested by the Editor. Ensure you have permission to use any 
figures you are reproducing from another source. Advice on artwork is available here. Advice on 
tables is available here. 

 

Running heads and received dates are not required when submitting a manuscript for review. 
 
Punctuation: Please follow the American convention of putting most punctuation within the quotation 
marks; omit full stops in USSR, CPSU, RSLRP, USA, PhD, etc. 
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Spelling: Please use Canadian spellings (e.g., labour rather than labor; the verb “to practise” but the 
noun “practice”; modernization; centre; defence; co-operation; to emphasize; de-Stalinized), except 
in material quoted from American sources.  Authors may find it helpful to switch the “language” in 
their word-processing programmes to “English-Canada” before preparing their work for final 
submission. [In Word, go to “Review” and “Set Language”]. 
 
Transliteration: Use the Library of Congress system of transliteration in both the text and references. 
This includes all personal names (e.g. Gor'kii not Gorky, El'tsin not Yeltsin) and Cyrillic terms in the text 
(partiinost'), except when quoting from an English-language source (in which case, reproduce the 
transliteration system employed by the source). In linguistics articles only, the ISO 
system/transliteration may be used. Please note that soft sign must be transliterated using a straight 
quotation mark ('). 

 
Foreign words: Minimize the use of foreign terms in the text so that articles are accessible to non-
specialists. Foreign words are italicized (e.g. pannochka) in the text, with a translation in parentheses 
at first mention. 
 
Place names: Please give these in their Anglicized version (e.g. Moscow not Moskva) in both text and 
footnotes; for Ukrainian place names, such forms as Kharkiv, Kyiv are expected as the accepted 
Anglicized forms; for cities that have undergone a change in name (e.g. St Petersburg-Petrograd-
Leningrad-St. Petersburg), please use the name appropriate to the time of your subject matter. 
 
Quoted material:  In general, quoted material should appear in English (or French) translation.  In 
exceptional cases, where the original wording or the translation are themselves the object of 
analysis, the original may follow in parentheses.  Indicate with [brackets] not (parentheses) material 
that you have added. Indicate any omissions from the quoted material with three ellipses... placed 
in brackets [...]. Indicate in the footnote if the emphasis is yours or that of the author being quoted. 
Double quotation marks (“ ”) should be omitted for indented material (except for quotations within 
a quotation when ‘single quotes’ are appropriate) but used in all other instances. 
 
NOTE: Use quotations marks to emphasize words sparingly. It is usually possible to make your point 
without special emphasis. 
 
Publication titles: In the text of the article, titles of books, articles, journals, poems and plays should be 
given in the original language (transliterated) at first mention, along with the English translation in 
parentheses; second and further mention will be in the translated version. In the footnotes, the 
transliterated version of the original only should be given. Book, play, journal and newspaper titles 
should be italicized; poems and short stories should be put in “quotations marks.” 
 
Dates: For pre-1918 Julian calendar, indicate in first instance whether you are using New or Old Style 
(N.S., O.S.) –we would prefer the later. 
 
Identification: Upon first mention, please identify all individuals by their full name (e.g., Emily 
Dickinson or Nikolai Gogol'). Please omit patronymics in Slavic names. In subsequent uses, give last 
name only (e.g., Dickinson or Gogol'). 
 
If your article is accepted for publication, it will be copy-edited and typeset in the correct style for 
the journal. 

 
If you have any queries, please contact us at authorqueries@tandf.co.uk, mentioning the full title of 
the journal you are interested in, or see our Author Services homepage. 
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