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Instructions to Authors 
  Preparation of Manuscripts. Submit one original and two copies of the manuscript, one sharp photographic print 

of line drawings with two copies, and three sharp prints of other photographic illustrations together with the complete 
article on disk. Type the manuscript double-spaced, on one side only, with ample margins. The letter of submission 
should be signed by all authors. Before any accepted manuscript can be forwarded to the publisher, a copyright 
agreement form must be signed.  
 
Submission of Manuscripts. Manuscripts should be sent to Dion Paridaens, MD, Ph.D., Editor-in-Chief, The 

Rotterdam Eye Hospital, Schiedamsevest 180, 3011 BH Rotterdam, The Netherlands. Manuscripts can also be submit-
ted electronically. Electronic submissions should be sent to paridaens@icapi.nl. Please contact Dr. Paridaens for more 
information. Please email your paper saved in MSWord (in PC format). The file names should include the last name of 
the first author. Figures can be sent in MSWord, or .jpeg. .Tiff files can only be accepted by mailing a CD to Dr. 
Paridaens. Although the final submission must have the figures in .eps or .tiff (300dpi), the first submission may have 
figures in a resolution lower than 300dpi, or in .jpeg format. Only 2 files should be sent: 1 text file (MSWord 97, 2000) 
and 1 compressed file (preferably using WinZip) containing the figures. All files must consist of the last name of the 
first author of the manuscript, followed by _text or _figs, and the version date. The file should be attached to an e-mail 
message that identifies the author(s), the paper title, affiliations and both standard mail and e-mail contact addresses, 
similar to those on the title page of the manuscript. The manuscript should be prepared according to the journal style. 
Please put the version date on the title page, in the right upper corner. Please send 2 hardcopy printouts that exactly 
match the electronic file to the editor. Some reviewers may wish to receive the manuscript on paper, and editors may 
not have color printers. In addition, please send a hardcopy copyright assignment to the editor. Copyright assignments 
must always be sent by regular mail. The manuscript will be sent to the reviewer as an e-mail attachment. In the e-mail 
message reviewers are notified that, if they prefer to have a paper version of the manuscript, the editor will send this by 
regular mail. Editors and reviewers can express their preference whether they wish to receive the paper by e-mail or by 
regular mail. Editors need to check regularly whether their e-mail address on the website is correct. 
 

 Books for reviewing should be sent directly to the editor of the section Book Reviews of Orbit: B.C.K. Patel, MD, 
FRCS, FRC Ophth. Professor, Chief of Facial and Orbital Plastic Surgery, University of Utah, Salt Lake City, Utah, 
84103, USA. Storage on Diskette: Use a 3.5 inch diskette or CD-ROM disk to save your manuscript. Save your 
electronic manuscript in a frequenly-used word processor format, preferably Microsoft Word  97 or higher, compatible 
with  Windows. Do not submit your articles in ASCII, Postscript, Miscrosoft Works, or PDFs. Please name your 
document according to the Dos-convention, 8 characters before three characters after: document.doc. Make sure to 
submit the final version of your manuscript, indentically on hard copy (print-out) and on diskette. Always retain a 
backup copy of the final version of your mansucript (both digital and hard copy). Article Types: Orbit publishes 
original research work, not already published, plenary lectures and/or individual papers given at conferences, reviews 
of specialized topics within the scope of the journal, and Letters to the Editor. Authors are requested to keep the size of 
Case Reports limited to 2,000 words, a maximum of 3 figures, and 10 references. 
 

 Editorials: Editorals are ‘invited papers’ dealing with the viewpoint of an expert on a particular topic within the 
scope of the journal and of general interest to the readership. Research reports on an issue of Orbit may be a reason to 
devote an editorial to their content. 
 

    Research Reports: Research reports are original ‘peer-reviewed’ papers pertaining to basic and clincial research 
related to the fields of (peri-)orbital dis-eases/surgery, ophthalmic plastic and reconstructive surgery, and lacrimal sur-
gery. 
 

 Case Reports: Case Reports include original clinicial descriptions of one or more patients presenting with a disease 
entity within the scope of the Journal. The reports may contain the description of not previously described clinical 
features. They may also deal with pilot studies covering diagnostic or therapeutic aspects of clinical diseases. They 
should be no more than 750 words in length. No more than two illustrations or tables should be provided. It should be 
comprised of three sections: Introduction (no heading required), Case Report, and Comment. No more than 10 
references should be cited. 



 Reviews: Reviews provide an overview of recent literature on selected well circumscribed topics relevant to those 
active in the field of the orbit and adnexa. 
 

 Letters to the Editor: Letters to the editor are short notes in response to earlier publications in Orbit or may represent 
an expression of a concise viewpoint of a basic researcher or clinician concerning any aspect considered by its authors 
to be of importance to the readership. Letters to the Editor should not exceed 250 words. Title. Title pages should 
include a full title, a short title (running headline, 50 characters or less), names and addresses of the authors, their 
academic status, and the mailing and e-mail address of the author to whom correspondence and proofs should be sent.  

 
Abstract. The manuscript should be accompanied by an abstract not exceeding 250 words. At the bottom of the 

abstract, a maximum of 5 key words should be provided. Text. The text should be divided into the following sections: 
Introduction, Materials and Methods, Results, Discussions, Acknowledgments, and References. Not more than three 
levels of heading should be used: bold l.c., small capitals, italics l.c. Manuscript reporting on investigations using 
animals must adhere to the ARVO resolution on the use of animals in research and the manuscript should include a 
statement regarding this matter in the ‘Materials and Methods’ section. Manuscripts dealing with experiements on 
human subjects should include a statement that the investigations were performed according to the ‘Declarations of 
Helsinki.’ References. References should be provided according to the Vancouver rules. Examples: 
 

   Journal Article: Harry J., Ashton, N. The pathology of tumors of the lacrimal sac. Trans Ophthalmol Soc. UK. 
1968; 88:19-35. 

 Chapter in Book:  
Weinstein L, Swartz MN. Pathologic properties of invading microorganisms. 
In: Sodeman WA Jr, Sodeman WA editors. Pathological Physiology, Mecha- 
nisms of Disease. Philadelphia: Saunders, 1974; 457-78. 
For more extensive information see Nordisk Medicine 1991, Vol. 106 No. 4. 
 

 Only references published in generally available journals or books will be accepted. References which have not been 
accepted for publication cannot be included in the reference list and should be placed within the text of the manuscript 
and denoted as ‘manuscript in preparation,’ or ‘unpublished observations,’ or ‘personal communication.’ llustrations. 
Illustrations submitted (line drawings, halftones, photos, photo 
micrographs, etc.) should be clean originals or digital files. Digital files are recommended for highest quality 
reproduction and should follow these guidelines: · 300 dpi or higher · sized to fit on journal page · EPS, TIFF, or PSD 
format only · submitted as separate files, not embedded in text files 

    Color illustrations will be considered for publication; however, the author will be required to bear the full cost 
involved in their printing and publication. The charge for the first page with color is $900.00. The next three pages with 
color are $450.00 each. A custom quote will be provided for color art totaling more than 4 journal pages. Good-quality 
color prints or files should be provided in their final size. The publisher has the right to refuse publication of color 
prints deemed unacceptable.  

 
Tables and Figures. Tables and figures should not be embedded in the text, but should be included as separate sheets 

or files. A short descriptive title should appear above each table with a clear legend and any footnotes suitably 
identified below. All units must be included. Figures should be completely labeled, taking into account necessary size 
reduction. Captions should be typed, double-spaced, on a separate sheet. All original figures should be clearly marked 
in pencil on the reverse side with the number, author’s name, and top edge indicated. 

 
 Page Proofs. Proofs will be sent via the e-proof system. Corrections should be returned by the specified due date 

through the e-proof system. Offprints or copies of the journal can be ordered at this stage through the publisher. 
 
 


