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Title of article: how to lay out your article for submission [choose style ‘Article title’]
FirstName  LastName
 [insert lead author’s email address in the footnote; for more than one author, put a superscript letter (a and b) after each name and use the same letter at the beginning of each author’s affiliation ; choose style ‘Author names’]
Department, University, City, Country [separate authors’ affiliations with a semicolon; for more than one author, insert superscript letters (a and b) before each affiliation; choose style ‘Affiliation’]
Provide full correspondence details here including e-mail for the corresponding author [choose style ‘Correspondence details’]
Acknowledgements
Acknowledgements are optional and please keep them short, avoiding identifying any of the authors prior to peer review. If your research was funded, this is where you should mention the funding source. [Choose style ‘Acknowledgements’] 

Notes on contributors

Provide short biographical notes on all contributors here (up to 60 words per contributor). Ensure that the text is the same as your notes on ScholarOne [choose style ‘Notes on contributors’]

Note: Remember to delete all text up to and including this note entirely from the ‘File for review’ version of your paper as part of the anonymization process.
Repeat the title and subtitle of your article here [Choose style ‘Article title’]
This template shows the Word formatting that most closely replicates the printed appearance of papers appearing in IJAD. (Two exceptions: text in this template is left-aligned and double-spaced to aid the review process. Do not alter the spacing or justification.) Laying out a paper in this way is of enormous help to the editors when preparing copy for the publishers. You should choose the appropriate layout styles from the Style menu. The styles to choose are described in this document and are in double quotation marks. This paragraph represents the abstract. The abstract has no title and should be no more than 100 words. If the main author’s first language is not English, you may include the abstract in that language as well as in English. [Choose style ‘Abstract’]
Keywords: word; another word; lower case except names [Choose several words that describe your paper and choose style ‘Keywords’]
Heading 1: capitalize first word only [choose style ‘Heading 1’]
Paragraph: use this for the first paragraph in a section, or to continue after a table, graph, figure, or indented quotation. [Choose style ‘Paragraph’]
New paragraph: use this style when you need to begin a second or subsequent paragraph within a section of your paper. The first line is indented. Note there is no line space between paragraphs, except in the case of indented quotations and following bullet-point lists. [Choose style ‘New paragraph’]
Quotations of over 40 words, or as needed, appear indented and in smaller roman (i.e. not italicized) font. Remember to include a line space after indented quotations. [Choose style ‘Displayed quotation’]
If you include a bullet-point list, use the style “Bulleted” as follows:

· Bullet-point lists have a line space both above

· And below the list

· But not between lines [Choose style ‘Bulleted list’]
Remember that the paragraph after a bulleted list starts flush left. [Choose style ‘Paragraph’]

(1) For numbered lists
(2) Remember also to leave a line space above and below
(3) But not between lines [Choose style ‘Numbered list’]

Displayed equation
( )
Heading 2: use this style for level two headings [Choose style ‘Heading 2’]
Heading 3: use this style for level three headings [Choose style ‘Heading 3’]
Heading 4: create the heading in italics. Run the text on after a punctuation mark. Only the first word is capitalized and the paragraph continues on the next line. If possible, avoid this level of heading. [Choose style ‘Heading 4 + Paragraph’ and then italicize your heading text manually]

Reference citations

References and reference citations in the text adhere strictly to the style of the American Psychological Association (APA) Style, 5th edition. (Note that IJAD has decided not to use the most recent edition.) More time is taken at the printing and proofing stage with references than anything else and queries often have to be sent back to the author for resolution. If the author appears as part of the narrative, cite only the year of publication in parentheses, e.g. ‘Sharpe and Smith (2004) give clear guidelines on how to write references’. Alternatively, you can put the name(s) and the year together in parentheses, separated by commas (Sharpe & Smith, 2004). Note that if you quote directly from an author, you must include the number of the page from which the quotation is taken (see below for an example).

Please check carefully that your in-text references match the references in your reference list. Check especially that the dates match! Also note that in the APA style, you only use ‘et al.’ (not italicized) if you have already quoted the reference in the text or if there are six or more authors.

Quotations
Quotations in the text have a single inverted comma at the beginning and end, whereas longer, indented quotations do not have quotation marks. For example, ‘please remember that the reference for the quotation should include the page number(s) of the text’ (Jones, 2004, p.4) and:

Longer quotations, of 40 words or more, are indented on both the left and right and presented in smaller font. They are separated by a blank line before and after the quotation. (Jones, 2004, p.8) [Choose style ‘Displayed quotation’]
Tables and figures

It is worth looking through back issues of the journal to see how tables and figures have been presented. For example, Breda et al. (2004) include a number of correctly formatted tables. Note that there are no vertical lines and that horizontal lines are only included above and below the header row and at the bottom of the entire table. An example table with its caption is presented in Table 1 below. 

Table 1. The title follows directly, without a final full stop [Choose style ‘Table title’] 

	Topic; horizontal bars above and below the row
	1st column
	2nd column

	Text in the first column is left aligned
	Centred
	Centred

	And another one
	Centred
	Centred

	And the final row has a horizontal bar below it
	Again
	Again 


Figure 1. Type your caption here. Obtain permission and include the acknowledgement required by the copyright holder if a figure is being reproduced from another source. [Choose style ‘Figure caption’]
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For final print quality, use Gill Sans as your typeface for text in figures. Wherever possible, avoid shading.
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