
Instructions for Authors for the Journal of Policy Reform 
 
***Note to Authors: please make sure your contact address information is clearly visible on the 
outside of all packages you are sending to Editors*** 
 
SUBMISSION OF MANUSCRIPTS 
 
Editor: Michael Connolly, Department of Economics, University of Miami, Coral Gables, Florida, 
33124-6550, USA. All manuscripts should be initially submitted electronically to 
mconnolly@miami.edu as attachments in PDF or MS Word form, then, if accepted for publication, 
in MS Word or other suitable form agreed upon by the editor.  They are to be double-spaced in 
entirety, including endnotes and an abstract for copy-editing purposes.  The abstract must be less 
than 100 words.  The authors are to include the Journal of Economic Literature (JEL) code(s) for 
the paper on the title page. Tables and figures are to be placed at the end of the text. 
 
Introduction: Submission of a paper to this journal will be taken to imply that it represents 
original work not previously published, that it is not being considered elsewhere for publication, 
and that if accepted for publication will not be published elsewhere in the same form, in any 
language, without consent of the publisher and editors. It is a condition of acceptance by the 
editor of a typescript that the publisher acquires automatically the copyright in the typescript 
throughout the world.  
 
Format of Manuscripts: 
 
• Contact Details: Please supply a separate page containing the article title, all author names, 
postal and email addresses, and fax numbers. An email will be sent to the corresponding author 
alerting them to their proofs which will be available within the Taylor & Francis tracking system 
(CATS). Full instructions are given in the email. 
• Line Spacing: Everything, including endnotes, captions to figures and tables, must be 
double spaced, 12 pt. Text must also be double spaced with wide margins for editing. The title 
and abstract on the cover page, as well as acknowledgments must also be double spaced. 
• Abstract: This should not exceed 100 words. It should be double-spaced, and should be 
presented on a separate sheet, summarizing the significant coverage and findings. 
• Keywords: Abstracts should be accompanied by up to six key words or phrases that 
between them characterize the contents of the paper. These will be used for indexing and data 
retrieval purposes. 
• Mathematics: Equations should be consecutively numbered on the right hand side of the 
page, or placed in a self-contained appendix that is double spaced. The body of the paper should 
be no more than 30 pages, containing text, figures, and graphics that are understandable by 
specialists, practitioners and academicians. 
 
Headings: All headings in the text should be set over to the left-hand margin.  
Level one example:   This is an A Heading 
Level two example:   This is a B Heading 
Level three example:   This is a C heading 
Level four example:   [indented from l/h margin] This is a D heading. [text run 
on here] 
 
Endnotes: Endnotes should be typed double-spaced after the conclusion, before the list of 
references. The list of references should also be double-spaced. Only essential endnotes should 
be included. The endnote section should begin a new page. The author footnote/acknowledgment 
should be given an asterisk and listed first.  
 

mailto:mconnolly@miami.edu


References: References should be indicated in the text by the name and date system: either 
"Recent work (Smith 1984)..." or "Recently Smith (1984)...". If more than three authors are listed, 
cite the references as "Smith et al. (1984)...". References should be collected and typed at the 
end of the paper in alphabetical order according to the first author. They should be complete in all 
details, including article, book and journal titles in full.  
 
Book Title: 
 
Agénor, P. R. & Montiel, P. J. (1999) Development Macroeconomics, 2nd edn (Princeton, NJ: 
Princeton  University Press). 
 
Journal Article: 
 
Booth, P. & Cooper, D. (2002) The tax treatment of UK defined contribution pension schemes, 
Fiscal  Studies, 23(1), pp. 77–104. 
 
Chapter in Book: 
 
Caballero, R. (2003) Coping with Chile’s external vulnerability: a financial problem, in: N. Loayza 
& R.  Soto (Eds) Economic Growth: Sources, Trends and Cycles, p. 377–415 (Santiago: Banco 
Central  de Chile). 
 
Figures: All figures should be numbered with consecutive Arabic numerals, have descriptive 
captions that are double spaced. All figures must be cited in the text. Figures should be kept 
separate from the text but an approximate position for each should be indicated in the margin. It 
is the author's responsibility to obtain permission for any reproduction from other sources. Figures 
must be of a high enough standard for direct reproduction. Axes of graphs should be properly 
labeled and appropriate units given. Figures in Adobe Illustrator, Corel Draw, JPG and GIF 
formats are acceptable, provided they print in a crisp clear form and print in black and white (no 
colour figures please). A list of figure captions should be typed on a separate sheet and included 
in the typescript.  
 
Tables: Tables should be clearly typed with double spacing. Number tables with consecutive 
Arabic numerals and give a clear descriptive heading. Avoid the use of vertical rules in tables. 
Table footnotes should be typed below the table, designated by superior lower-case letters. 
Tables should be on a separate unnumbered page. All figures must be cited in the text, and an 
indication of where they should be placed must be included. Tables must be supplied separately, 
not within the text.  
 
Proofs: All corresponding authors will be sent an email from the publisher, requesting that they 
access the CATS system to check and submit corrections to their proofs. Authors are requested 
to submit corrections within 48 hours of receiving the email, and also to return the signed 
copyright form where requested in the email. 
 
Early Electronic Offprints: Corresponding authors can receive their article by e-mail as a 
complete PDF. This allows the author to print up to 50 copies, free of charge, and disseminate 
them to colleagues. In many cases this facility will be available up to two weeks prior to 
publication. Or, alternatively, corresponding authors will receive the traditional 50 offprints, these 
must be requested when submitting corrections. A copy of the journal will be sent to all 
corresponding authors after publication. Additional copies of the journal can be purchased at the 
author's preferential rate of £15.00. 
 



Copyright: It is a condition of publication that authors assign copyright or license the publication 
rights in their articles, including abstracts, to Taylor & Francis. This enables us to ensure full 
copyright protection and to disseminate the article, and of course the Journal, to the widest 
possible readership in print and electronic formats as appropriate. Authors may, of course, use 
the article elsewhere after publication without prior permission from Taylor & Francis, provided 
that acknowledgement is given to the Journal as original source of publication, and that Taylor & 
Francis is notified so that our records show that its use is properly authorised. Authors retain a 
number of other rights under the Taylor & Francis rights policies documents. These policies are 
referred to at http://www.tandf.co.uk/journals/authorrights.pdf for full details. Authors are 
themselves responsible for obtaining permission to reproduce copyright material from other 
sources.  
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